
 

 

 
JOB DESCRIPTION 

LUNCHTIME SUPERVISOR 
 
Purpose of Job 
 
To support students in eating their lunch and maintaining positive relationships with each other.  To maintain a 
fantastic school environment for both students and staff. 
 

General Responsibilities  
 

1. To share in the corporate responsibility for the education, wellbeing and pastoral care of all pupils. 
2. To carry out any reasonable instructions given by the Principal or Senior Leadership Team. 
 

Specific Duties 
 
Support for Pupils 
 

1. Support students in collecting their lunch, cutting up food and eating their food as required. 
2. Promote students’ positive interaction with each other.  
3. Ensure all students are behaving appropriately in a safe manner and challenge any negative behaviour with a 

calm and consistent approach. 
4. Establish constructive relationships with pupils and engage with them purposefully in all aspects of school life. 
5. Promote the inclusion of all pupils. 
6. Encourage pupils to interact with others. 
7. Promote self-esteem and independence. 

 
Support for the Environment 
 

8. Maintain the lunch hall by helping to clear during lunch service and dealing with any food and drink spillages. 
9. Clear all lunch equipment at the end of service, leaving the lunch hall tidy. 
10. Maintain a high quality school environment by undertaking additional cleaning duties at the end of service 

including, but not limited to: staffroom fridges, staffroom microwaves, staffroom cupboard etc., refresh of 
student toilets including paper and soap and clearing any general rubbish, cleaning specific classroom areas as 
requested by staff. 

 
Support for the School 

 
11. Be aware of and comply with policies and procedures relating to child protection, health, safety and security, 

confidentiality and data protection, reporting all concerns to an appropriate person. 
12. Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and 

develop. 
13. Contribute to the overall ethos/work/aims of the school. 
14. Appreciate and support the role of other professionals. 
15. Attend and participate in relevant meetings as required. 
16. Participate in training and other learning activities and performance development as required. 
17. Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtime 

as required. 



 

18. Accompany teaching staff and pupils on visits, trips and out of school activities as required and take 
responsibility for a group under the supervision of the teacher. 
 

 
Supervision Arrangements 
 
Carew Academy will determine supervisions arrangements in line with the management structures and needs of the 
job. 
 

General notes 
 
(1) Job descriptions are to be reviewed annually. 
(2) The responsibilities listed above are the basic essentials of the post; it is always open to the post-holder to propose 
ways of extending these responsibilities.  
(3) Carew Academy is committed to safeguarding and promoting the welfare of children and young people and expects 
all staff and volunteers to share this commitment.  
 
 
 
 
  
 
 
 
 
 
 
 


